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Introduction 
TO ALL STUDENTS  
To facilitate your transition into student life at the Morehouse School of Medicine (MSM), the 
Administration has prepared this STUDENT HANDBOOK.  We have attempted to put in one place 
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Dates for individual 3rd year rotations are as follows: 

12 Week Rotation Schedule 

Tues. Jul. 3 - Fri. Sept. 21, 2018 
Mon. Sept 24 - Fri. Dec. 14, 2018 
Winter Break - Sat. Dec. 15, 2018- Tues. Jan. 1, 2019 
Wed. Jan. 2 - Fri. Mar. 22, 2019 
Mon. Mar. 25 - Fri. Jun. 14, 2019 
Spring Break, Good Friday, Easter �± Fri. Apr. 19 �± Sun. Apr 21, 2019 

8 Week Rotation Schedule 

Tues. Jul. 3 - Fri. Aug. 24, 2018 
Mon. Aug. 27 - Fri. Oct. 19, 2018 
Mon. Oct. 22 - Fri. Dec. 14, 2018 
Winter Break - Sat. Dec. 15, 2018 - Tues. Jan. 1, 2019 
Wed. Jan. 2 - Fri. Feb 22, 2019 
Mon. Feb. 25 - Thurs. Apr. 18, 2019 
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�x Atlanta Veterans Administration Medical Center 
�x Children's Healthcare of Atlanta at Hughes Spalding 
�x 
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Tuition and Fee Payments 

Payment may be made by credit card, personal check, bank draft, certified check, or money order 
payable to Morehouse School of Medicine.  A student who does not receive student loans and/or 
scholarships is required to pay half (1/2) of the tuition and fees at registration and is required to sign a 
promissory note that covers the balance of their tuition/fees at the time of registration by contacting 
the cashiers office.   

Tuition and fees may be paid in two installments.  The final installment is due in January or on the 
date listed on the promissory note.  To avoid a finance charge, the final installment must be received 
by the due date.  Delinquent student account obligations may be reported to a credit bureau.  
Registration will be withdrawn if students fail to satisfy all financial obligations with the school.   

Tuition, fees, and account payments carry a service charge of thirty dollars ($30) if a check is returned 
for insufficient funds, if payment is stopped, or the account deemed closed.  Any returned check must 
be cleared within seven (7) days.   

Finance Charges 

If your final installment is not received by the due date, a finance charge of one and one fourth percent 
(1-1/4%) per month fifteen percent (15% annum) will be assessed on the unpaid balance. 

All financial obligations must be cleared forty-five (45) days prior to the completion of each semester.  
Students who have not cleared their account will not be allowed to register, receive student privleges 
or provided access to student systems, receive a transcript or letter of recommendation; have academic 
credits certified, be granted a return from a leave of absence, be officially withdrawn, or have a degree 
released.   

 

Refunds 
If a student drops or withdraws from a course, tuition charges are refundable according to the 
decreasing percentage scale below.  The following fees are non-refundable: registration, health 
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Fiscal Year 2018-2019 Tuition and Student Fees 
 

  MEDICAL STUDENTS  

  
YEAR 1 YEAR 2 YEAR 3 YEAR 4 

FY18/19Total Tuition+  45,208  
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Student Healthcare Coverage 

All enrolled students are required to have healthcare coverage at MSM through the provider Blue 
Cross/Blue Shield. Health insurance can be waived with proof of coverage by an acceptable group 
health insurance plan.  A Basic or Enhanced Plan is available.  The cost of the enhanced plan is 
$4,022. The deadline for adding insurance is December 1 annually. Students adding insurance after 
December 1 will be responsible for paying the out-of-pocket changes. 
 
 

MSM Connect 
MSM Connect is the web portal for students to access Banner in order to obtain grades, financial aid 
and other personal information using a MSM login and password at: 
https://msmfs.msm.edu/adfs/ls/?wa=wsignin1.0&wtrealm=https%3a%2f%2fcps14.quicklaunchsso.co
m%2f&wctx=rm%3d0%26id%3dpassive%26ru%3d%252fcas%252flogin%253fservice%253dhttps%
25253A%25252F%25252Fmsmconnect.msm.edu%25252Fc%25252Fportal%25252Flogin&wct=201
8-06-12T14%3a12%3a21Z 

Financial Aid  

The Office of Student Fiscal Affairs has been established to assist students in the financing of their 
medical and graduate education. All students may face financial worries, which aggravate the ability 
to learn effectively. There are various sources of grant and loan funds available to students eligible for 
Financial Aid.  The amount of educational assistance that a student may receive is determined by the 
resources available to the applicant, the standard educational costs of a particular academic year, and 
the financial resources available to MSM. 
 
Funds allocated by federal and state governments, grants, gifts, general contributions, and 
scholarships provided by alumni, philanthropic organizations, faculty, staff and individuals are 
sources of financial assistance. The criteria for eligibility and the amount allocated constantly 
fluctuate. The resources available will, also determine the number of students aided and the amount of 
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These changes will only be recorded when there is sufficient evidence supporting the change. If there 
is a name change, students must provide a copy of MSM accepted forms of documentation justifying 
�W�K�H���Q�D�P�H���F�K�D�Q�J�H���W�R���W�K�H���5�H�J�L�V�W�U�D�U�¶�V���R�I�I�L�F�H�� 
Acceptable documentation for change of name: 

�x Any state or federal identifying document with picture (driver
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Interdenominational Theological Center 
Kennesaw State University*  
Morehouse College* 
Morehouse School of Medicine*  
Oglethorpe University 
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4. Release of Information Without Consent 
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The Director of Counseling has supervision over the Student Wellness Committee.  
Open service is available on Fridays during the lunch period.  Confidential sign-in will be available on 
Friday beginning at 10:30 AM for brief 15-30 minutes 
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Eligibility:  All enrolled MSM students. You must have a valid ID and proof of insurance before seen 
by a provider. 
 
Locations and Clinic hours:  
 

�x Main site:  Buggyworks: 1513 E. Cleveland Ave. Bldg. 500-B, East Point, Georgia 30344 
 Clinic hours Monday - Friday 9 �± 5 PM Appointments Preferred, walk-ins available 

�x Campus location and hours:  720 Westview Dr.  Clinical Research Center �± Room F114  

 Main campus hours �± Tuesday and Thursday 12:30 �± 4 �± Walk-ins are available. 

 
Contact:  Phone: (404) 756-1241 to arrange for services during business hours. 
                 Email:  SEHSrequests@msm.edu 
 
Payment: MSM Students are charged for sick visits per their health in�V�X�U�D�Q�F�H�� �S�O�D�Q���� �� �6�W�X�G�H�Q�W�V�¶�� �F�R-
payment is reduced by $10.   Required immunizations are included in your student fees. 
 
Hours: Monday-Friday, except official MSM holidays. For an appointment during office hours, 
contact the scheduling office at (404) 756-1241. 
 
After Care Hours:  For urgent medical care after 5:00 pm weekdays and weekends, please visit the 
closest urgent care center or emergency room if necessary. Call 911 for emergency situations. Always 
present your insurance card and ID when presenting for services.   

Immunization Services 

All MSM students are required to provide proof of receiving a set of immunizations as listed on your 
AAMC Standardized Immunization Form enrollment or receive the required immunizations within 
thirty days of enrollment.  Students who have not received the required immunizations will be 
provided those immunizations.  All medical students are required to receive the annual influenza 
vaccine and Tuberculin Skin testing (PPD). The TB GOLD (Quantiferon) blood test is available if 
indicated. Students routinely exposed to isolates of N. meningitidis may be required to receive the 
vaccination. The Student/Employee Health and Wellness Center will inform students if they need this 
vaccination.   

Please note it is incumbent upon each student to obtain all required documentation expedited in a 
timely manner.  Attendance during Immunization sessions is therefore MANDATORY .  All first year 
students in the MD and MSMS programs are required to complete the AAMC Standardized 
Immunization Form.  These students will be given 30 days from orientation to provide the 
immunization document provided in new student orientation.  Subsequently, and each year thereafter, 
the immunization status of each student is reviewed for accuracy and/or deficiency.  Due to the 
requirement to have complete immunizations in order to be in required clinical sites, a student who 
does not comply with immunization standards cannot complete these requirements, which may result 
in failure to pass a course.  

Graduate and Non-MD students are encouraged to receive the influenza vaccination and PPD if 
available.    

Morehouse School of Medicine is committed to protecting the privacy of medical information on 
students.  
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�7�U�D�Y�H�O�H�U�V�¶���+�H�D�O�W�K�F�D�U�H:  Travel vaccines and counseling are available at Morehouse Healthcare 1800 
Howell Mill Road Suite 550 Atlanta, Georgia 30318. It is recommended that you allow 6 weeks prior 
to travels for immunizations.   
 
For additional questions or concerns, please refer to the MSM Website �± Student Employee Wellness 
Center (http://www.msm.edu/Current_Students/StudentandEmployeeHealth.php) or call the Student 
Employee Wellness Center directly at 404.756.1241. 

Non-MD students will complete the Morehouse School of Medicine Immunization Form.  During 
�S�U�R�J�U�D�P���R�U�L�H�Q�W�D�W�L�R�Q�����V�W�X�G�H�Q�W�V�¶��immunization records will be reviewed, and students will have a grace 
period to complete their immunizations (listed as non-compliant annually by October 15).  
Subsequently, non-compliant students will NOT be allowed to register pending release of the 
Immunization HOLD by Student Employee Health Services. 

All medical and MSMS students are required to receive the annual influenza vaccine. This 
vaccination is provided during October of each academic year.   

A list of required immunizations and all infection control policies can be found on the MSM Student 
Employee Health Services-Infection Control Webpage: 
http://www.msm.edu/Current_Students/SEHC-IC.php 

Tuberculin Skin-testing: PPD 
Screening for tuberculosis is required annually for medical students and students who have contact 
with patients.  Entering students are required to present certified evidence of screening within 12 
months before enrollment or thirty days after enrollment. 
 
 

Disability Services 

Morehouse School of Medi�F�L�Q�H�¶�V���2�I�I�L�F�H���R�I���'�L�V�D�E�L�O�L�W�\���6�H�U�Y�L�F�H�V�����2�'�6�����V�H�U�Y�H�V���D�V���W�K�H���S�U�L�P�D�U�\���U�H�V�R�X�U�F�H��
for students with documented disabilities, disability concerns, and making requests for reasonable 
academic adjustments and accommodations. The ODS works in collaboration with faculty, staff and 
�G�H�S�D�U�W�P�H�Q�W�V�� �W�K�U�R�X�J�K�R�X�W�� �0�6�0�� �W�R�� �G�H�Y�H�O�R�S�� �V�X�F�F�H�V�V�I�X�O�� �V�W�U�D�W�H�J�L�H�V�� �I�R�U�� �P�D�[�L�P�L�]�L�Q�J�� �V�W�X�G�H�Q�W�V�¶�� �D�F�D�G�H�P�L�F��
achievement and participation in extracurricular activities and programs. Services and reasonable 
accommodations are designed to meet the individual needs of each student in accordance with Section 
504 of the Federal Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, as 
amended by the ADAAA.  These regulations require that any qualified person receive academic 
adjustments that are necessary and effective, and which do not compromise the academic standards of 
the School, to ensure equal access to educational opportunities, services, programs and activities at the 
School.  MSM will not provide an academic adjustment or accommodation that is not reasonable or 
that would result in an undue hardship to the School or otherwise fundamentally alter the program.  
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 Additional information may be obtained at the MSM website: 
https://msmconnect.msm.edu/group/mycampus/international-program-services 

Contact Information: Ms Cassandra Broadus, Hugh M. Gloster room B-315  
Email: cbroadus@msm.ed Office hours are: Monday to Friday 8 am-4: 30 pm. 
 
The Office of Student Learning and Educational Resources (OSLER) 

The mission of OSLER is to support, guide, and encourage academic independence while promoting a 
balanced lifestyle to ensure academic success for all students at MSM.  As a comprehensive resource 
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9.
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President: Rising 4th year MD, 2nd year MPH, OR 2nd year or greater GEBS student 
Vice President of Internal Affairs: To be determined by program President * 
Vice President of External Affairs: To be determined by program President * 
Secretary: GEBS Student 
Treasurer: GEBS Student 
Historian: 1st year MPH Student 
Parliamentarian: 1st year MD Class President 
Administrative Affairs Liaison : To be determined by program of President * 
Co-Chair of Student Advancement: 4th year MD Class President �µ 
Co-Chair of Student Advancement: GEBS Student �µ 
Co-Chair of Community Service: 3rd year MD Class President �µ 
Co-Chair of Community Service: 2nd year MPH Student �µ 
 

4. The Vice Presidents will decide amongst themselves which position, Vice President of 
Internal or External Affairs, they will fill at the MSM-SGA Transitional meeting each 
academic year. 

5. Note: * indicates that the position is to be determined by program that serves as MSM-
SGA President. 

a. If MD serves as MSM-SGA President, the Vice Presidents will be the GEBS and 
MPH Council Presidents. 2nd year Class President will serve as the Administrative 
Affairs Liaison 

b. If MPH serves as MSM-
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c. A nomination letter must also include:  
i. a curriculum vitae (CV) or resume 
ii.  an official transcript 
iii.  a statement from registrar or designated program director/manager 

deeming the nominee a candidate in good academic standing  
d. Nominations must be submitted to the Program Council by November 31st. 
e. Each Program Council must approve their nominee so that they may submit their 

candidacy to the MSM-SGA Historian or designated official(s) by the third Friday 
in February of each school year for approval.   

f. Candidates will meet eligibility to run for the office of MSM-SGA President only if 
they meet the following criteria:  

i. Rising 4th year MD, rising 2nd year MPH, or rising 2rd year GEBS students 
can serve as candidates MSM-SGA President 

ii.  Be in good academic standing, as defined by their respective degree 
program 
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h. Candidates for the position of MSM-SGA President may only campaign from the 
evening following speeches until 8am on the Friday of election week.  

i. Any reported campaigning of a candidate outside of the above-allotted 
period will be considered an election irregularity and will be grounds for 
disqualification.     

i. Candidates may choose to have a campaign team.  
i. Both the candidate and his or her campaign team must abide by the 

regulations of campaigning described below.    
ii.  A list of students who are on the campaign team must be sent to the MSM-

SGA Historian prior to the Monday of elections week. 

8. Campaign Regulations:  
a. Candidates may only campaign within the allotted period as previously described  
b. All campaign materials (flyers, videos, presentations, emails, etc) must be submitted 

to the MSM-SGA Historian 24 hours prior to their implementation for approval. 
c. Candidates may use any social media outlets to solicit support; texts, etc; make 

announcements on campus; and verbal solicitation.  
i. These forms of campaigning do not require prior authorization from the 

MSM-SGA Historian 
d. All flyers, social media pages and posts used for campaigning purposes must be 

removed and email/text communication and verbal solicitations must cease by 8am 
on the Friday of election week  

e. Candidates and campaign committees may not employ discriminating, 
incriminating, rude, or defaming behavior and/or messaging. These include, but are 
�Q�R�W���O�L�P�L�W�H�G���W�R�����³�E�D�G�P�R�X�W�K�L�Q�J���´���U�X�G�H���F�R�P�P�H�Q�W�V���R�Q���V�R�F�L�D�O���P�H�G�L�D���S�R�V�W�V�����U�H�P�R�Y�L�Q�J���R�U��
defacing other candidate campaign posters, flyers, etc.  

i. Candidates who engage in these acts will be disqualified from further 
election proceedings.  

ii.  Violations of the above regulations may be submitted by any MSM student 
and must be submitted to the MSM-SGA Historian.  

iii.  The MSM-SGA Historian must maintain anonymity of violation 
submission.  

iv. The MSM-SGA Historian may determine if violation is grounds for 
disqualification and must inform the accused candidate within 24 hours of 
being notified of alleged violation.   

9. Candidates that are disqualified may submit an appeal letter to the MSM-SGA President 
within 24 hours of notification of disqualification.  

a. Solely the MSM-SGA President will review the appeal and make the decision 
regarding the appeal.  

b. The MSM-�6�*�$���3�U�H�V�L�G�H�Q�W�¶�V���G�H�F�L�V�L�R�Q���U�H�J�D�U�G�L�Q�J���W�K�H���D�S�S�H�D�O���P�X�V�W���E�H���S�U�H�V�H�Q�W�H�G���W�R���W�K�H��
candidate within 24 hours of appeal submission.      

10. Election Day:  
a. Election Day will take place on Friday of the second full week of March  
b. 
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e. Notifying the Student Body of the newly elected MSM-SGA President by 8am on 
the Monday following elections  

i. In the event that none of the candidates have a relative majority of the 
votes, a run-off election will held for the two candidates with the greatest 
number of votes.  

1. This run-off election must occur on the Monday following 
Election Day, immediately following the announcement of the 
run-off.  

ii.  The ballot for a run-off election must be available for 24 hours.   
iii.  If the run-off results in a split vote, election proceedings shall continue as 

if it were a run-off election (see above) until a relative majority is achieved 
by one of the candidates.    

f. Should there be any concerns about the validity of election results or proceedings, 
they should be directed immediately and with documentation to the MSM-SGA 
Executive Board for review within 24 hours following the announcement of election 
results.  

i. Allegations brought forth will be reviewed by the MSM-SGA Executive 
Board.  

ii.  Suggestions on how to further proceed will be voted on as a board. (that is, 
re-election or disapproval of allegations)   

 
Article VII  Violations of Duty 

If the president or officer of any class or program is accused, in writing, by five students of a 
violation of the constitution or the honor code, the MSM-SGA shall investigate the alleged violations. 
If the MSM-SGA determines that a violation has occurred, the accused program council will meet 
automatically, with a call from the president on the third working day after the class members have 
been notified of the determination of a violation. In this meeting the president of the Program Council 
may introduce a resolution to remove the individual(s) involved from his or her office or recommend 
any other disciplinary action in proportional to the violation. A two-thirds (2/3) absolute majority is 
required for adoption of the resolution. In the case that an officer other than the president is removed, 
a new officer should be appointed by the president and confirmed by the Program Council. In the 
event that the president and vice president are removed simultaneously, new elections must be called 
for within fifteen (15) days of removal. The president of the MSM-SGA becomes acting president 
during the interim period.    

If the MSM-SGA President is likewise accused, in writing, by five students of a violation of 
the constitution or the honor code, the MSM-SGA shall investigate the alleged violations without the 
MSM-SGA President. If the MSM-SGA determines that a violation has occurred, the Executive board 
shall introduce a resolution to remove said individual from his/her position or recommend and other 
disciplinary action in proportion to the violation. Two thirds (2/3) of the voting members must vote in 
agreement to adopt the resolution. In the case that an MSM-SGA officer other than the MSM-SGA 
President is removed, a new officer should be appointed by the respective Program Council President.  
 

Article VIII  Disputes 
Section 1: Order of Events: 

1. Should a student have an issue with a student, faculty, or staff that cannot be resolved 
personally, he/she will address their concern in writing to the first available president. In the 
case where there is no Class President, disputes should be directed to the Program Council 
President. 

a. In the event that a Class President is not available or cannot mediate the issue, the 
will seek advice from their Program Council President. 

b. If this process does not resolve the issue, the MSM-SGA President should be called 
in to help with the issue. 
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c.
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Article X I  Constitutional Amendments 

Proposed constitutional amendments may be initialized by the Student Government 
Association Executive Board or by a request submitted by at least ten (20) MSM students to the 
MSM-SGA president. The proposed amendment, after review by the MSM-SGA executive board, 
must be submitted in writing to the Student Body at least fourteen (14) days before being adopted. A 
relative majority shall be required in each MSM class against the proposed amendment in order for 
the amendments to be rejected. 
 

Graduate Education in the Biomedical Sciences Council Constitution 

Article I:  
Name: Graduate Education Biomedical Sciences Council 

Article II : Purpose of Graduate Biomedical Sciences Council 
The Graduate Biomedical Sciences Council has been formed to represent the graduate students within 
the framework of the Graduate Education in Biomedical Sciences (GEBS) program at the Morehouse 
School of Medicine.  

�x To enhance the quality of the graduate student life at Morehouse School of Medicine  
�x To serve as a liaison between the graduate students, GEBS Committee, faculty, and 
administration and the entire MSM Student Body.  
�x To identify and address the needs and concerns of the students and actively seek 
change in those areas of needs and concerns.  
�x To inform the students of MSM/graduate program current and upcoming events  
�x Handle any graduate program potential problems and/or issues  
�x To promote an atmosphere of fellowship and social support among the students  

Article III Membership  

Section A. All students enrolled in the Graduate Education in Biomedical Sciences Program at MSM 
are members of the GSA.   

Section B. Members who currently are enrolled in the Graduate Education in Biomedical Sciences 
Program at MSM have and are granted full rights and privileges to vote during elections and meetings 
of the GSA.  

Section C. Members who have completed the first year requirements according to the MSM Student 
Handbook are permitted to run during elections and hold office in the GSA.  

Article IV Officers  

Section A. The core officers of the GSA shall be the President, Vice-President, Secretary, and 
Treasurer.  The core officers of the GSA shall constitute the Executive Board.  

Section B. The Executive Board of the GSA shall be elected annually by all members of the 
GSA.  Each officer of the Executive Board shall serve a one-year term.  The Executive Board will 
assume office on July 1 with the term ending June 30 the following year.  

Section C. Each officer shall chair or be a representative for one of the GSA Committees and shall be 
responsible for reporting the business of the said committee (see Article VII. (Committees / 
representatives to MSM Committees).  
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2.  Commencement- students who will be graduating in May of the current academic year 
will  serve as representatives of the GSA on this committee.  They will participate and plan 
MSM class day, graduation and any other commencement activities.  

3. Curriculum- a maximum of two people shall serve on this committee.  This committee is 
responsible for assisting in the changes and approval of student courses, grading system, 
school year calendar, etc.  

4.  Strategic Planning- a maximum of two people shall serve on this committee.  This 
committee is responsible for assisting in developing a five-year plan of operation and growth 
of the MSM graduate education program in the biomedical sciences.  

Section C: Committees may be added or removed as needed and at the discretion of the President.  

Article IX Amendment Process 

Section A. An amendment of the bylaws may be proposed by any member of the GSA.  The 
amendment must be submitted in writing at least one month prior to voting.  The membership shall be 
notified in writing as the nature of the proposed amendment and when the vote will be held.  

Section B. An amendment must receive at least the majority of the members present at the meeting in 
order to be adopted. (see Article V. Meetings, Section D.)   

Section C. Amendments to the bylaws that have been adopted shall become effective immediately 
unless otherwise specified.  It is the responsibility of the Bylaws Committee to make changes to the 
by-laws when amendments have become adopted.  

 
MPH Council Constitution 

Refer to MPH Council President for the most up to date Constitution. 
 
 

 
MD Student Council Constitution 

 
Article I: Name 
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3. Organizations should meet with the Coordinator of Student Activities in the month of 
September in order to discuss possible events that they may wish to plan for the fall 
semester, so that the paperwork can be completed in a timely fashion. In December, or early 
January, organizations should meet with the Coordinator of Student Activities to discuss 
possible events for the spring semester. These meetings will produce a master calendar of 
events for both the fall and spring semesters. 

4. Once all forms have been approved, the Coordinator of Student Activities will notify the 
appropriate contact persons. If flyers are needed, the Coordinator of Student Activities will 
review them and forward to the Marketing and Communications (MARCOM) department for 
approval. The Coordinator of Student Activities will inform the student(s) where the flyers 
may be posted. 

 
Sale of Food 
The sale of food items on the campus of MSM is subject to the approval of the Associate Dean for 
Student Affairs and the Coordinator of Student Activities. 
 
Soliciting of Funds, Selling and Advertising 
Persons wishing to solicit funds; sell printed matter, products, services or other items or distribute 
commercial literature of any kind; post or distribute advertising material dealing with commercial 
items or services must secure advance approval, in accordance with institutional policy, from the 
Office of the Student Aff 0 1 7cs.
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Professional Societies and Student Associations 
Chapters of the following organizations are active at Morehouse School of Medicine: 
 
Alpha Omega Alpha Honor Medical Society (AOA) 
The Chapter was installed at Morehouse School of Medicine on May 12, 1989. A small number of 
students of the third and fourth year classes are eligible for membership. Selection is based upon high 
academic standing, personal and professional character and promise for future contributions to 
medicine. 
 
Student National Medical Association (SNMA) 
The Student National Medical Association (SNMA) was organized in 1964 as a nonprofit association 
of primarily black and other minority students in pursuit of a medical education. SNMA was 
organized to take necessary and proper steps to eradicate prejudicial practices in the field of medical 
education and related areas, as these practices appear to be based on race, creed, sex, or national 
origin. It is affiliated with, but independent of the National Medical Association. Membership at 
Morehouse School of Medicine, as well as at other medical schools, is not limited to minority 
students.  SNMA seeks to raise the levels of black and minority student recruitment, admissions and 
retention in schools educating health professionals. 
 
American Medical Student Association (AMSA) 
The American Medical Student Association (AMSA) is an independent national organization of 
medical students. Nationally, AMSA has over 120 local chapters and membership of over 20,000. 
AMSA affords its members the opportunity to take stands on political, social and medical issues 
within a structured organization. The AMSA chapter at MSM is alive and thriving with more than 
60% of the enrolled students participating. The Minority Affairs Commission of AMSA was created 
to deal with special issues confronting minorities in medicine and has utilized two MSM chapter 
members as regional coordinator. 
 

American Medical Association (AMA) - Medical Student Section 
The Medical Student Section of the American Medical Association holds its meetings in conjunction 
with the Annual and Interim Meetings of the AMA House of Delegates. Students develop resolutions 
for submission to the House and participate in educational sessions on a wide range of medical and 
socioeconomic issues. 
 

The Medical Student Section Assembly structure allows for the participation of the medical student 
body from each allopathic and osteopathic medical school through a voting representative and 
alternate. 
 

�7�K�H���$�P�H�U�L�F�D�Q���0�H�G�L�F�D�O���:�R�P�H�Q�¶�V���$�V�V�R�F�L�D�W�L�R�Q�����$�0�:�$�� 
�:�R�P�H�Q�� �P�H�G�L�F�D�O�� �V�W�X�G�H�Q�W�V�� �F�U�H�D�W�H�G�� �W�K�H�� �$�P�H�U�L�F�D�Q�� �0�H�G�L�F�D�O�� �:�R�P�H�Q�¶�V�� �$�V�V�R�F�L�D�W�L�R�Q�� �L�Q�� ���������� �W�R�� �D�G�G�U�H�V�V��
issues concerning women as both physicians and health care specialists. 

Professionalism 
Professional Conduct 
Medical and graduate students enter a field demanding high standards of ethical and personal conduct. 
It is expected that all students enrolled at MSM will conduct themselves according to acceptable 
�S�U�R�I�H�V�V�L�R�Q�D�O���V�W�D�Q�G�D�U�G�V�����,�W���L�V���W�K�H���V�W�X�G�H�Q�W�V�¶���P�R�U�D�O���G�X�W�\���W�R��act appropriately in matters relating to ethical  
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e. Student must not append MD or PhD to their name on an email signature, on all other forms of 
communication, or on clothing prior to awarding of their degree. 
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�‡��All actions related to the possession of unauthorized materials such as cell phones, electronic 
devices, lecture and exam notes, flash cards and similar materials during an examination, test or 
quiz represent academic dishonesty.  This also includes possession of unauthorized materials 
such as a copy of an exam that was not intended to be distributed.  This behavior will be 
considered an intent to cheat on an examination, test or quiz.  Students will be subjected to a 
hearing before the Student Academic Progress committee relevant to their degree program.  
Possession of unauthorized materials during an exam is sufficient grounds for dismissal for 
academic dishonesty in a dismissal hearing. 
 
�‡��Punctuality for an examination is important.  A student not in the room at the stated start time of 
an examination will be considered late for that examination or quiz. Any student arriving late to 
an examination or quiz will be allowed only the remaining allotted time to complete the 
examination.  Please note that specific degree programs have penalties for being late to an exam 
(see individual degree sections). 
 

Academic Honesty 
All work, whether written or orally submitted, presented by students at MSM as part of course 
assignments or requirements or MSM-sponsored extracurricular activities must be the original 
work of the student unless otherwise expressly permitted by the instructor. Any use of the 
specific thoughts, ideas, writing or phrases of another person (whether that person be a student, 
an acquaintance, a relative, a journalist, a recognized scholar or any other individual) must be 
accompanied in such instance by use of some form of attribution to 
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Part 3. Freedom of Association.  Students shall be free to organize and join organizations to promote 
their common and lawful interests, subject to institutional policies.  Registration or recognition may 





 

Morehouse Student Handbook 2018-2019 66 

professional investment of energy and intellect to acquire the kmow1edge and skills 
necessary to become an effective healthcare professional. Both parties can expect the other to 
prepare appropriately for the Sabbatical interaction and to discharge their responsibilities in 
the Sabbatical relationship with unfailing honesty. While such expectations are extremely 
important to the Sabbatical mission of MSM, the diversity of members of the academic 
community combined with the intensity of interactions that occur in the health care setting, 
as well as in the laboratory or classroom, could lead to incidents of inappropriate behavior or 
mistreatment. The victims and perpetrators of such behavior might include students from the 
M.D., Ph.D., M.S.B.R., M.S.Bm.T., M.S.C.R., M.S.M.S, M.S.N.S., and M.P.H. programs, 
faculty, fellows, residents, and other staff. Examples of mistreatment or inappropriate 
behavior are:  
�x physical threats or physical attack (e.g., hit, slap, kick) 
�x sexual harassment  
�x discrimination based on race, religion, ethnicity, sex, age, 
�x sexual orientation and physical disabilities  
�x repeated episodes of psychological punishment of a student by 
�x a particular superior (e.g. public humiliation, threats and intimidation, removal of 

privileges)  
�x grading used to punish a student rather than for objective 
�x evaluation of performance  
�x assigning tasks for punishment rather than for objective 
�x evaluation of performance  
�x requiring the performance of personal services 
�x taking credit for another individual's work  
�x intentional neglect or intentional lack of communication  

 
Such actions are contrary to the spirit of learning, violate the trust between teacher and learner, and 
will not be tolerated by MSM.  
 

3. Definition�² a complaint is a student's allegation that there has been an act or failure to act 
that violates the standards of behavior in the teacher-learner relationship as defined in this 
policy. 

4. 



 

Morehouse Student Handbook 2018-2019 67 

10. The dean shall appoint an adhoc Conflict Resolution Council (Council), which will consists 
of five members. The Council composition will include two (2) students, one of whom shall 
be selected from the program involved in the complaint, one (1) resident and two (2) faculty 
members. Students and residents who are selected must be in good standing with no 
deficiencies.  

11. The Council shall act as an appellant body to receive claims that cannot be resolved by the 
Mediator. 

12. A section regarding student mistreatment and complaint procedures will be included in all 
students, resident and faculty handbooks and the topic of student mistreatment in the teacher-
learner relationship will be discussed during all orientation sessions.  

 
Procedures 
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2. The Dean of the school may or may not accept the recommendation of the Council when 
determining the disposition of the complaint. The decision of the dean will be final. 

 
Roles and Responsibilities  
Mediator:  The position of Mediator is an annual appointment established to help resolve conflicts. 
The role of the mediator is to mediate between the conflicting parties and strive for reconciliation. 
Either the accuser or the accused may contact the mediator to seek assistance in resolving the conflict. 
The mediator will encourage the parties to work out the problem between them, but will also be 
available as a facilitator of the process. To achieve neutrality, the mediator will be chosen from the 
non-administrative faculty of MSM. The Dean shall appoint the Mediator after consultation with the 
Student Government Association, the dean's Council and the GMEC. The mediator is accountable to 
the dean.  

�x The Mediator must be knowledgeable concerning the various MSM policies for handling 
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Under MSM's general policy against discrimination, harassment and retaliation, if a complainant is 
able and feels safe, he or she should clearly explain to the alleged offender that the behavior is 
objectionable and request that it cease. Additionally, if the complainant is not able or does not feel 
safe confronting the alleged offender, or the behavior does not stop, or if the complainant believes 
some adverse employment or educational consequences may result from the discussion, he or she 
should contact the Title IX Coordinator or the Deputy Title IX Coordinator to make a complaint. 
 
Under MSM's Sex/Gender Nondiscrimination and Sexual Harassment Policy, any Person, or any 
individual or group acting on behalf of a Person, who knows or receives a report of an incident 
specifically involving sex discrimination, sexual harassment or sexual violence, or seeks to raise 
general concerns with individual or institutional sex-based discrimination, sexual harassment or 
sexual violence, may report the incident to or 
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Investigation and Disposition of Complaints  
All reports and complaints of discrimination and harassment will be promptly investigated, and 
appropriate corrective action will be taken as expeditiously as possible.  The parties to the complaint 
will each have an opportunity to be heard during the investigation, and to provide witnesses and other 
evidence to an impartial investigator.  MSM will make reasonable efforts to protect the rights of both 
the Complainant and the Respondent.  MSM will respect the privacy of the Complainant(s), 
Respondent(s), and any �Z�L�W�Q�H�V�V�H�V�� �L�Q�� �D�� �P�D�Q�Q�H�U�� �F�R�Q�V�L�V�W�H�Q�W�� �Z�L�W�K�� �W�K�H�� �6�F�K�R�R�O�¶�V�� �O�H�J�D�O�� �R�E�O�L�J�D�W�L�R�Q�V�� �W�R��
investigate, take appropriate corrective action, and comply with any discovery or disclosure 
obligations required by law.  Any and all requests for confidentiality will be evaluated on a case-by-
case basis and �L�Q�� �W�K�H�� �F�R�Q�W�H�[�W�� �R�I�� �W�K�H�� �V�F�K�R�R�O�¶�V�� �U�H�V�S�R�Q�V�L�E�L�O�L�W�\�� �W�R�� �S�U�R�Y�L�G�H�� �D�� �V�D�I�H�� �D�Q�G�� �Q�R�Q�G�L�V�F�U�L�P�L�Q�D�W�R�U�\��
environment for the MSM community.   
 
MSM reserves the right to investigate and resolve a complaint or report of discrimination and/or 
harassment regardless of whether the complainant ultimately desires the School to pursue the 
complaint. In such cases, the parties shall be informed of the status of the investigation at reasonable 
�W�L�P�H�V���X�Q�W�L�O���W�K�H���6�F�K�R�R�O�¶�V���I�L�Q�D�O���G�L�V�S�R�V�L�W�L�R�Q���R�I���W�K�H investigation. 
 
The amount of time needed to conduct an investigation will depend in part on the nature of the 
allegation(s) and the evidence to be investigated (e.g., the number and/or availability of witnesses 
involved). Within 60 days of receipt of the complaint, the Title IX Coordinator or Deputy Title IX 
Coordinator will provide an interim notice of the outcome of the investigation or will advise the 
parties of the additional estimated amount of time needed for the investigation. Within 10 business 
days following the completion of an investigation, the Title IX Coordinator or Deputy Title IX 
Coordinator will simultaneously provide written notification to the Complainant and Respondent of 
the results of the investigation.  If  the investigation reveals that, by application of the preponderance 
of evidence standard, harassment, discrimination (or other inappropriate or unprofessional conduct 
even if not unlawful), or retaliation has occurred, disciplinary action may be taken by MSM.  Written 
notice to the appropriate parties relating to discipline, resolutions, and/or final dispositions is deemed 
to be official correspondence from the School.  Disciplinary sanctions imposed may be appealed 
through the appropriate appeals process depending on the status of the alleged policy violator.  MSM 
will take the 3(iate )-40(ap)-7(p)-5(ea)8(ls)4( )-3.6-40(al
1 0 0 10 0 1 57.62)8(icial )-198corr
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STUDENT CONSUMER INFORMATION  

The Morehouse School of Medicine (MSM) desires to resolve student grievances, complaints and 
concerns in an expeditious, fair and amicable manner. Complaints regarding any aspect of operations 
should be filed internally to MSM authorities first and then, if necessary, to external authorities. 
Contact information for filing complaints is given below. 
 
MSM fully complies with the federal Family Educational and Privacy Act of 1974 as amended (20 
U.S.C. § 1232g; 34 CFR Part 99), which gives students access to their educational records. 
Individuals who have particular questions or wish to view a copy of the Act are urged to contact the 
�2�I�I�L�F�H���R�I���W�K�H���5�H�J�L�V�W�U�D�U���R�U���W�K�H���'�H�D�Q�¶�V���2�I�I�L�F�H�����6�W�X�G�H�Q�W�V���F�D�Q���D�U�U�D�Q�J�H���W�R���U�H�Y�L�H�Z���W�K�H�L�U���U�H�F�Rrds by making 
an appointment with the Registrar located on the first floor of the Hugh M. Gloster Building, adjacent 
to the Office of Admissions and Student Affairs. 

Internal MSM Contacts for General Consumer and Other Complaints  
 

�� Academic Affairs 
 Dr. Sandra Harris-Hooker 
 Executive Vice Dean for Academic Affairs  
 sharris-hooker@msm.edu 

 

�� Educational Affairs 
 Dr. Martha Elks 
 Senior Associate Dean, Educational Affairs 
 melks@msm.edu 

 
�� Clinical Affairs  
 Dr. Michelle Nichols 
 Assistant Dean, Clinical Affairs 
 mnichols@msm.edu 

 
�� Compliance 
 Keith Henderson, JD  
 Chief Compliance Officer, Privacy and Research Integrity Officer 
 khenderson@msm.edu 

 
�� Family Educational Rights and Privacy Act (FERPA) 
 Angela Freeman, M.A.A.S 
 Registrar 
 afreeman@msm.edu 

 
�� Title IX  
 Marla Thompson, MPA 
 Title IX Coordinator 
 mthompson@msm.edu
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External Contacts for Consumer Complaints  

If an issue cannot be resolved internally with MSM, students may file a formal complaint with 
the following accrediting entities: 

�� Georgia Nonpublic Postsecondary Education Commission (GNPEC): - 
http://gnpec.org/consumer-resources/gnpec-authorized-school-complainant-form/ 
 

�� Southern Association of Colleges and Schools (SACS): 
http://www.sacscoc.org/pdf/081705/complaintpolicy.pdf 
 

�� Accreditation Council for Continuing Medical Education 
http://www.accme.org/about-us/accountability-to-the-public/complaints-process 
 

�� Accreditation Council for Graduate Medical Education - 
http://www.acgme.org/Residents
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yourself as the sender or poster. The use of MSM computing resources to harass other 
individuals deliberately is explicitly prohibited. This will include, but is not limited to, the 
download and/o
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The Basics 
Student Lounges 
Student lounge areas are located across from the elevator on the second flood of the Hugh M. Gloster 
Building, and in the Bill y Suber Aaron Pavilion.  Students in the MPH degree program have lounge 
areas on the third floor of the NCPC building. All students utilizing lounge areas should keep the area 
clean and free of debris. 
 
Cafeteria 
The Café 720 is located on the first floor of the National Center of Primary Care.  Breakfast, lunch, 
snack items, hot and cold beverages are served from 8:30 am �± 2:30 pm, Monday through Friday.  
 
Food and Drink 
Food and drink are not permitted in the electronic classrooms, research laboratories, or Library 
(except for the 24-hour area). 
 
Lockers 
Lockers are maintained for student use in the second floor hallways of the Hugh M. Gloster Building. 
At the beginning of each academic year, lockers are assigned to each student. The student is 
responsible for securing a lock for keeping its contents in orderly fashion. At the end of the academic 
year, the lockers must be emptied and cleaned and locks removed within two weeks of the end of 
classes. 
 
Fitness Center 
Fitness Center is equipped with cardiovascular, resistance training machines, free weights and an 
aerobic area.  The fitness center is open 24/7.  Location: lower level of parking deck. 
 
Telephones 
Calls to Morehouse School of Medicine should be directed to (404) 752-1500, Monday-Friday 9:00 
am - 5:00 pm.  For emergencies, please call Public Safety at (404) 752-1795. 

General Policies and Regulations 

Student Communication and Use of MSM Email 
Responsible  use of computing resources at MSM is detailed in the section on Computer Use Policies.  
MSM Email is used for official communication. Students are responsible for regular reading of email 
to their MSM address and are responsible for adhering to messages conveyed by this route.  Course 
web sites (CANVAS) are also official communication and students are responsible for notices and 
information posted to these sites. 
 
Use of Buildings 
Students are permitted to use the two lecture rooms on the first floor of the Hugh M. Gloster Building 
and spaces on the second floor on a 24-hour basis, subject to their prior reservation. Rooms for group 
study are available on the second floor of HGB and in the Billy Suber Aaron Pavilion.  Conference 
rooms in the Medical Education Building (MEB) and Research Wing (RW) may be used by students. 
Please reserve using �³�$�I�W�H�U-�+�R�X�U�V���5�X�Q���L�Q���2�X�W�O�R�R�N�´������ 
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8.
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Non-Cognitive Evaluation form   
 
Student__________________      Date________________________ 
 
Throughout training, an MSM MD student must demonstrate medical professionalism 

including ethical behavior, moral reasoning, honesty, integrity, dependability, and 

commitment to service.  

Please assess the four global domains below that include the listed elements as well as other qualities.  Description 
of elements is on the reverse of this form.  Please comment on strengths, weaknesses and suggestions for 
improvement.  Students must demonstrate appropriate skills and behaviors in these areas to progress in the 
curriculum. 

Professionalism      Acceptable  Unacceptable 

    Responsibility 
    Ethical behavior 
    Maturity 
    Personal Appearance 
 
Comments 
 
 
Interpersonal and   Communications 
Communication Skills  Demeanor 
    Authority     
 
Comments 
 
 
 
Life -long  learning   Attentiveness 
(practice-based learning) Inquisitiveness 
 
Comments 
 
 
 
Teamwork    Cooperation 
(systems-based practice) Future potential 
    Adherence to laws and standards 
     (moral turpitude) 
 

Comments 

 
Faculty name__________________________________ 
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Breaches of Professionalism on Clinical Services 

Students are reminded that categories of the Scholastic Non-cognitive Performance apply throughout 
their medical education and that the Educational Objectives of MSM state: 

Throughout training, a candidate must demonstrate medical professionalism including ethical 
behavior, moral reasoning, honesty, integrity, dependability, and commitment to service. 

In particular, the following actions are unacceptable: 

�x Verbal, physical, sexual or other harassment, abuse, or threats of faculty, staff, peers, patients 
or their families. 

�x 
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exam and creates the need for a retake of an exam. The Dean of Medical Education must approve 
such decisions.  Courses shall not have a curricular policy of dropping the lowest block exam score.  
Course policies and grading policies must be approved by the Curriculum Evaluation Committee 
(CEC) at the time a course is proposed. Any substantive change in these policies must be explicitly 
approved by the CEC before they are applied (even if it is not the cycle time for course review). 
 
Conduct during Examinations  
Possession of unauthorized material in a closed book examination, test or quiz such as electronic 
devices (phones, PDAs iPods, iPads, MP3 players, fitness/activity trackers headsets or watches), 
books, study material, formulas, flashcards, and lecture notes constitute academic dishonesty.  This 
behavior will be considered intent to cheat on an examination, test or quiz.  Proctors will report all 
incidents to the Curriculum Manager, Course Director and the Dean of Student Affairs. Students who 
violate these policies will be subjected to a hearing before the Student Academic Progress and 
Promotions (SAPP) committee.  Additionally, possession of prohibited material such as a copy of an 
exam that was not intended for distribution is considered an act of dishonesty.  Violation of exam 
security policies will  result in disciplinary action including, but is not limited to: a) failing grades for 
the quiz or examination, b) failing grade for the course, c) ineligibility  for reexamination, d) 
ineligibility to repeat the course, e) dismissal from MSM. 
 
Attendance at tests and final examinations is mandatory. Excused absence from an examination must 
be obtained from the Dean of Student Affairs prior to the examination or upon documentation of 
illness or other emergency taking place at the time of the examination.  An unexcused absence from 
an examination will constitute a failure in the examination. 
 
Examination to make up a deficiency due to an excused absence in the preclinical years can be 
scheduled only in the week following final examinations.  For the first-year curriculum, if an exam is 
missed in the fall semester and the student has an excused absence, there will be a make-up 
examination at the end of 1st semester on a scheduled date.  Missed Gross Anatomy laboratory 
examinations will be made up as soon as possible as scheduled by the course director.  All make up 
exams from the 2nd semester, and all from year 2, will be given after final exams in May on a 
scheduled date.  For the second year curriculum, with the exception of Nutrition, all make-up 
examinations will be given after the final exams in May on a scheduled date. 
 
Students who have an excused absence for a first year examination will be informed by the 
curriculum manager of the make-up date.  Students who have an excused absence for a second year 
examination will contact the course director and the curriculum manager by April 15 to assure 
communication and scheduling of the make-up examination.  All remediation exams if approved by 
SAPP will be given during the summer on a scheduled date. 
 
Food, water and medications are not allowed during exams.  If students require taking medications 
during an examination, they must obtain authorization from the Office of Disability Services.  
 
In some instances including NBME exams and standardized patient exams, fees will be charged to 
cover costs for an off-schedule exam. 
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Evaluation of Student Progress - Grading System 
�(�D�F�K�� �V�W�X�G�H�Q�W�¶�V�� �F�R�Q�W�L�Q�X�H�G�� �H�Q�U�R�O�O�P�H�Q�W�� �L�Q�� �W�K�H�� �6�F�K�R�R�O�� �R�I�� �0�H�G�L�F�L�Q�H�� �L�V�� �F�R�Q�W�L�Q�J�H�Q�W�� �X�S�R�Q�� �V�D�W�L�V�I�D�F�W�R�U�\��
progress in the total curriculum, including the demonstration of behavior consistent with rendering 
quality patient care. The grading system and accompanying numerical value scale are as follows: 
A (90
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Academic Deceleration 
Students enrolled in the basic science years at MSM have the option to decelerate.  This essentially 
allows them to complete the basic science curriculum over a three
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�x A student who does not sit for the USMLE Step 2 prior to December 31, cannot receive 
credit for a fourth year rotation until these exams are completed. 

�x Students with a delayed clinical rotation cycle will have an individualized exam schedule. 
�x The last sitting date for the USMLE, Step 2 CK is March 31 of each year w
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e. A student must complete all third year clerkships prior to beginning fourth year clerkships.  
A student may complete ONE (non-clinical) elective prior to fourth year.  

f. All mi ssed exams or incomplete coursework must be made up as soon as possible at the end 
of the year, but at least by June 15th, for 1st and 2nd year MD students, and by three weeks 
after the last 3rd year clerkship has been completed.  If not completed, deficiencies will 
�F�R�Q�Y�H�U�W�� �W�R�� �³�]�H�U�R�´�� �D�Q�G��a final grade of D or F.  Incomplete coursework must be completed 
prior to orientation for the next academic year, in order to be eligible for promotion. 

g. A student receiving a final grade of D or F in a particular course will be placed on academic 
probation for a period of time specified by the SAPP Committee.  Probation indicates 
marginal academic performance and can lead to dismissal unless grades improve.  Academic 
�S�U�R�J�U�H�V�V���D�O�V�R���L�Q�F�O�X�G�H�V���D���V�W�X�G�H�Q�W�¶s conduct of professionalism in response to these warning. 

h. For promotion to the third year, a student must have achieved a passing score on the 
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The SAPP Committee also has the special responsibility of reviewing the entire academic records of 
senior medical students in order to ascertain each student has met all requirements and technical 
standards (cognitive and non-cognitive) for the degree of Doctor of Medicine. Following this review, 
the SAPP Committee shall make appropriate recommendations to the Academic Policy Council, 
which is responsible for certifying that each student has met all requirements for the degree of Doctor 
of Medicine. This certification serves as the validation presented by the Dean, the President, and 
Chairman of the Board of Trustees during the Commencement ceremony.  

b.
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i. �,�I���D���V�W�X�G�H�Q�W�¶�V���D�F�D�G�H�P�L�F���S�H�U�I�R�U�P�D�Q�F�H���L�Q�G�L�F�D�W�H�V���D�Q���L�Q�D�E�L�O�L�W�\���W�R���P�D�V�W�H�U���W�K�H�� �P�D�W�Hrial and all the 
procedures as outlined in the academic guidelines have been observed (e.g., failure to meet 
probationary requirements; failure to meet leave of absence conditions; academic and/or skill 
potential for a career in medicine is inadequate). 

ii.  A student who does not successfully complete required remedial work or who is repeating 
first or second year course work will be considered for dismissal if she or he does not 
�D�F�K�L�H�Y�H���D���J�U�D�G�H���R�I���³�&���´���6�W�X�G�H�Q�W�V���Z�L�O�O���Q�R�W���E�H���J�U�D�Q�W�H�G���X�Q�O�L�P�L�W�H�G���R�S�S�R�U�W�X�Q�L�W�L�H�V���I�R�U���Uemediation 
of academically deficient work.  

iii.  �,�I���D���V�W�X�G�H�Q�W���R�Q���W�K�H���G�H�F�H�O�H�U�D�W�H�G���W�U�D�F�N���K�D�V���D���I�L�Q�D�O���J�U�D�G�H���R�I���³�'�´���R�U���³�)�´�� 
iv. If the student does not pass USMLE, Step 1 within twelve months of completion of the 

second year curriculum; or, the student fails to pass the USMLE, Step 2 CS and CK within 
four months following completion of the fourth curricular year. 

v. If a student is determined to be ineligible to sit for the USMLE, Step 1 or Step 2 because of 













 

Morehouse Student Handbook 2018-2019 112 

illness, cancellation of the elective) but they must be documented in writing to the Student Affairs 
Office. 

Elective Rotations 
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Details of the application process for the NRMP will be distributed to students by the end of the third 
year.  Additional instructions will be available for students participating in the Couples MATCH or 
shared residences. 
 
Those students who are applying to those specialties, which require an earlier matching process 
should also enroll in the NRMP at the end of the third year. If a student fails to match, for example, in 
Ophthalmology, they can still apply to programs in the NRMP.  Rank order lists are submitted by 
hospitals and applicants in February and the results of the MATCH are announced in March. 
 
Electronic Residency Application Service (ERAS) 
The Electronic Residency Application Service (ERAS) is a centralized, web-based mechanism for 
applying to residency programs. Most residency programs in the following specialties will be 
included: Anesthesiology, Dermatology, Pathology, Psychiatry, Physical Medicine and Rehabilitation, 
Diagnostic Radiology, Emergency Medicine, Family Practice, Internal Medicine, Obstetrics and 
Gynecology, Orthopedic Surgery, Physical Medicine and Rehabilitation, General Surgery, Pediatrics, 
Transitional Year programs, combined Internal Medicine/Emergency Medicine programs, combined 
Internal Medicine/Family Practice programs, combined Pediatrics programs, Nuclear Medicine, 
Plastic Surgery, Radiation, Oncology, Urology, and all Army & Navy GME-1 positions. The 
complete list of ERAS participating programs is available at www.aamc.org/eras.  Application 
packets are available and distributed in an informational meeting conducted by the Office of the 
Registrar in mid-June at the 4th year registration.  ERAS transmission of applications and supporting 
documentation, with the exception of Medical Student Performance Evaluation (MSPE) Letters, is 
available starting on September 15th of each year. The ERAS Student Workstation is web-based and 
can be accessed from any computer with Internet capability. 

Graduation 

a. Requirements for the Degree Doctor of Medicine 
The course of medical education for the Doctor of Medicine degree consists of a minimum of 
four years of study. Students recommended for the degree of Doctor of Medicine shall have 
completed an entire course of instruction as matriculated medical students, and must have 
demonstrated the knowledge, skills, maturity, emotional stability and integrity judged by the 
faculty to be essential to an effective physician. Each student must pass both Step 1 and Step 2 
(CS & CK) of the USMLE as a requirement for graduation. Passage of the MSM standardized 
patient exam is also a requirement for graduation. Upon completion of the curricular 
requirements the degree is awarded following the recommendation of the SAPP Committee, the 
Faculty, the Dean and the approval of the Board of Trustees. Candidates must have discharged all 
current indebtedness to the School to qualify for graduation. 

The School of Medicine confers the M.D. degree in May of each year. Under special 
circumstances, the Academic Policy Council and Dean may recommend to the Board of Trustees, 
the awarding of the degree on the 31st of December of the calendar year. All students must 
complete all requirements for receipt of the M.D. degree within one month of commencement in 
order to receive a May diploma. 

 
 
 



 

Morehouse Student Handbook 2018-2019 115 

Exceptions to this rule will be reviewed by the SAPP Committee and presented to the APC for 
final approval. In most cases students must fulfill all requirements for receipt of their degree prior 
to being allowed to participate in the commencement ceremony. A recorded passing score on the 
USMLE Step 2 (Clinical Knowledge and Clinical Skills) is REQUIRED of all students 
participating in the Commencement Ceremony.  
 

b. Licensure 
The entrance requirements and the curriculum of the School of Medicine meet the provisions of 
the Composite State Board of Medical Examiners of the State of Georgia. The Certificate of the 
National Board of Examiners is accepted as adequate qualification for the medical license by the 
licensing authorities of most states. The School of Medicine requires students to take these 
examinations. Consult individual state boards of medical licensure for information regarding 
licensure. 
 

c. Graduation Honors 
A candidate for graduation who earns a cumulative grade point average of 3.50-3.69 will be 
�J�U�D�G�X�D�W�H�G���³�F�X�P���O�D�X�G�H���´���D���F�X�P�X�O�D�W�L�Y�H���J�U�D�G�H���S�R�L�Q�W���D�Y�H�U�D�J�H���R�I����������-�����������Z�L�O�O���E�H���J�U�D�G�X�D�W�H�G���³�P�D�J�Q�D��
�F�X�P�� �O�D�X�G�H���´�� �D�Q�G���D�� �F�X�P�X�O�D�W�L�Y�H�� �J�U�D�G�H�� �S�R�L�Q�W���D�Y�H�U�D�J�H�� �Rf 3.85-���������� �Z�L�O�O���E�H�� �J�U�D�G�X�D�W�H�G�� �³�V�X�P�P�D�� �F�X�P��
�O�D�X�G�H�´�������$�G�G�L�W�L�R�Q�D�O���D�Z�D�U�G�V���D�U�H���S�U�H�V�H�Q�W�H�G���D�W���W�K�H���D�Q�Q�X�D�O���&�O�D�V�V���'�D�\���&�H�U�H�P�R�Q�\�� 
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 Graduate Education in Biomedical Sciences (GEBS) 

Historical Perspective and Program Goals  

�7�K�H�� �*�(�%�6�� �S�U�R�J�U�D�P�¶�V�� �R�Y�H�U�D�O�O�� �P�L�V�V�L�R�Q�� �L�V�� �W�R�� �S�U�R�G�X�Fe basic scientists (with an emphasis on 
underrepresented minorities) well trained to teach and conduct research in the biomedical sciences. 
MSM-trained biomedical scientists are encouraged to develop a special commitment to performing 
research on diseases and disease processes that disproportionately affect minority populations and/or 
to educating underrepresented minority students. The GEBS program offers a doctoral degree in 
Biomedical Sciences; Masters of Science degrees in Biomedical Research, Biotechnology, Clinical 
Research, Medical Sciences, and Neuroscience. In 1992, Morehouse School of Medicine (MSM) 
initiated a Ph.D. in Biomedical Sciences program. The first Ph.D. degrees were awarded in 1998. The 
M.S. degree in Clinical Research is designed to prepare clinical and translational research faculty, 
residents and others for a career in clinical research.  In 2008, MSM initiated program of study 
leading to M.S. degrees in Biomedical Sciences. The first M.S. degrees in Biomedical Sciences where 
awarded in 2010.  The M.S. degree in Medical Science initiated in 2012 began as a one-year Post-
Baccalaureate program that evolved into a two-year program.  The B.S./M.S. in Neuroscience dual 
degree program was introduced in 2014.  A new online Master of Biotechnology is under 
development in 2018. 
 
The Ph.D. program is designed to develop independent investigators for leadership in academic, 
government, and corporate biomedical research. The M.S. programs are designed for students to 
explore their interests and pursue specialized biomedical training beyond the baccalaureate. The M.S. 
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The 
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�x This application requires completion of the online Ph.D. application, three letters of 
recommendation to the Ph.D. program, and submission of the students MSM transcript. MCAT 
scores may substitute for GRE test scores, which are NOT required for this application. The 
application is due February 1st. 

�x �7�K�H�� �P�H�G�L�F�D�O�� �V�W�X�G�H�Q�W�¶�V�� �D�S�S�O�L�F�D�W�L�R�Q�� �Z�L�O�O�� �E�H�� �U�H�Y�L�H�Z�H�G�� �E�\�� �W�K�H�� �*�(�%�6�� �D�G�P�L�V�V�L�R�Q�V�� �F�R�P�P�L�W�W�H�H during 
the spring admissions cycle. 

�x Medical students can begin the Ph.D. program only after they have completed the first two years 
of preclinical training and passed USMLE Step One. 

�x Students enrolled in the M.D. Program at MSM who have been accepted in the Ph.D. program 
will begin Ph.D. course work and laboratory work in their third year of matriculation.  

�x After course work is completed �I�R�U�� �W�K�H�� �3�K���'���� �S�U�R�J�U�D�P�� �D�Q�G�� �W�K�H�� �V�W�X�G�H�Q�W�¶�V�� �U�H�V�H�D�U�F�K�� �K�D�V�� �E�H�H�Q��
completed to the satisfaction of their dissertation committee they may return to medical studies 
and clinical training.  

�x Neither degree will be awarded until the requirements for both have been met. 
 
Ph.D. /M.S.C.R. dual-degree program 
Students with strong academic promise and an interest in translating basic research from bench to 
bedside may pursue both the M.S. in Clin
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GEBS office for each of their rotations. The Lab Rotation Agreement must be completed and signed 
by the student and the lab PI prior to beginning each lab rotation to receive credit. Upon completion of 
the rotation the student must submit a description of the techniques learned and experiments 
undertaken during the rotation, as well as copies of the lab-book pages generated, to the GEBS office. 
If both the student and research advisor complete and submit the dissertation advisor selection 
agreement, a student can complete the second lab rotation in the same lab as the first and use this time 
to begin work on gathering dissertation project preliminary results. 
 
Research Advisor 
Ph.D. students are expected to identify an advisor for their advanced study and research within fifteen 
�P�R�Q�W�K�V�� �R�I�� �H�Q�W�H�U�L�Q�J�� �W�K�H�� �S�U�R�J�U�D�P���� �7�K�H�� �D�G�Y�L�V�R�U�� �R�U�� �³�P�D�M�R�U�� �S�U�R�I�H�V�V�R�U�´�� �P�X�V�W�� �E�H�� �D�� �I�X�O�O�� �P�H�P�E�H�U�� �R�I�� �W�K�H��
Morehouse School of Medicine Graduate Faculty. Once an advisor is selected and approved by 
�*�(�%�6�&�����V�W�X�G�H�Q�W�V�¶���V�H�O�H�F�W���V�S�H�F�L�D�O�L�]�H�G���V�W�X�G�\���L�Q���H�O�H�F�W�L�Y�H���F�R�X�U�V�H�V���Z�L�W�K���W�K�H���D�G�Y�L�V�R�U�¶�V���D�V�V�L�V�W�D�Q�F�H�����7�K�H�\���P�D�\��
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grade each answer. Each answer will be graded separately and without discussion between the 
graders. The graders will award a score, from 0-100%, for each answer.  
 
Oral examination





 

Morehouse Student Handbook 2018-2019 126 





 

Morehouse Student Handbook 2018-2019 128 

weeks prior to the dissertation defense.  Students may complete the requirements for graduation at any 
time during the year.  However, students wishing to participate in the May commencement ceremony 
must have completed all degree requirements including turning in their final, approved dissertation as 
well as the completed and approved Dissertation Defense Report to the GEBS office by May 1st. The 
Associate Dean for Graduate Studies has the discretion to grant extensions on a case-by-case basis. 
The following criteria will be considered in granting extensions: 

�x Student is ready for the defense before April 15th but is simply unable to find a date that all 
committee members can be present prior to that. 

�x Extenuating or emergency person/family circumstances, but the student is on track to 
complete the requirements. 

 

Ph.D. students wishing to participate in the May Commencement ceremony must have completed the 
following minimum requirements by May 1.  
�x All academic requirements for the Ph.D. degree must be completed and documented on the 

�V�W�X�G�H�Q�W�¶�V���W�U�D�Q�V�F�U�L�S�W�����L���H�������Q�R���L�Q�F�R�P�S�O�H�W�H���F�U�H�G�L�W���U�H�T�X�L�U�H�P�H�Q�W�V���R�U���F�R�X�U�V�H�V���V�K�R�Z�Q���D�V���,�3���>�L�Q���S�U�R�Jress] 
or with grade of I [incomplete]). 

�x The dissertation must be in a final form and a completed electronic copy with original signatures 
from all members of dissertation committee must be received by the Office of Graduate Studies 
(GEBS Office).
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- The anticipated time before notification of acceptance of the manuscript for publication 
�M�H�R�S�D�U�G�L�]�H�V���W�K�H���V�W�X�G�H�Q�W�¶�V���D�E�L�O�L�W�\���W�R���D�F�F�H�S�W���D���I�L�U�P���M�R�E���R�I�I�H�U���E�H�F�D�X�V�H���L�W���H�[�W�H�Q�G�V���S�D�V�W���D���G�H�D�G�O�L�Q�H��
for the beginning of the job (or acceptance of the job offer).  

- �7�K�H���V�W�X�G�H�Q�W�¶�V���G�L�V�V�H�U�W�D�W�L�R�Q���F�R�P�P�L�W�W�H�H���S�U�R�Y�L�G�H�V�����L�Q���Z�U�L�W�L�Q�J�����D�V�V�X�U�D�Q�F�H���W�K�D�W���W�K�H���V�W�X�G�H�Q�W�¶�V���I�L�U�V�W-author 
manuscript has been submitted to a peer-reviewed journal and that the journal has notified 
the authors that the manuscript is acceptable with revisions. These revisions including any 
experimental work required can and will, in the judgment of the dissertation committee, be 
accomplished by the student within sixty days.  

 
If a student does not wish to participate in the May Commencement ceremony, all degree 
requirements must be received by the GEBS office in final approved form by June 30th in order for 
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Spring Semester     Semester Credit Hours  
Critical Thinking and Scientific Communication II 2 
Laboratory Rotation 1  (4 weeks)    1  
Laboratory Rotation 2  (4 weeks)    1  
Seminar in Biomedical Sciences I   1  
Elective(s)                           TBD     (4 h total) 
 
SECOND-YEAR CURRICULUM   
Course       Semester Credit Hours  
Research Data Analysis    3 
Seminar in Biomedical Sciences II     1 
Biomedical Sciences Presentation I     1  
Thesis Research    TBD  (minimum 12 h) 
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Grading 
Copies of the answers to each question will be distributed to each grader. Students' names will be 
replaced with tracking numbers on the copies sent for grading. A minimum of two (2) faculty 
members will grade each answer. Each answer will be graded separately and without discussion 
between the graders. The graders will award a score, from 0-100%, for each answer.  
  
Oral examination 
Course directors and faculty from each core course will conduct combined oral examinations of each 
student covering the material in their respective courses. The faculty will develop questions that 
require integration of information in the individual GEBS core science modules. Generally, at least 
two faculty members from each core module will attend the oral exams. Questions may be wide-
ranging but within the scope of the material covered in the courses. The oral examiners will have 
basic objectives in mind prior to the exam that they will pursue with each student. It is understood that 
no two exams will be exactly the same and students should not expect identical questions to be asked 
of each student. In general, the oral examination period should last no longer than one hour per 
student.  
  
Grading  
After the oral session has finished and the student has departed, the examiners will discuss the 
�V�W�X�G�H�Q�W�¶�V�� �S�H�U�I�R�U�P�D�Q�F�H�� �D�Q�G�� �S�U�R�Y�L�G�H�� �S�H�U�F�H�Q�W�D�J�H�� �J�U�D�G�H�V�� �I�R�U�� �W�K�H�� �V�W�X�G�H�Q�W�� �S�H�U�I�R�U�P�D�Q�F�H�� �W�K�D�W�� �Z�L�O�O�� �E�H��
averaged to yield a single percentage grade.  
  
Passing or Failing the CCE 
The GEBS Office will collect and tally the scores. For each closed-book question, the grades 
submitted by the two primary graders will be averaged to provide a grade. If a student receives one 
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The proposal should consist of approximately ten (10) pages of double-spaced, typewritten text. It 
should follow the general format and guidelines for a PHS-398 grant application to the National 
Institutes of Health (NIH) as outlined below. The page limitations are intended as a guide to the 
�V�W�X�G�H�Q�W���D�Q�G���K�L�V���R�U���K�H�U���F�R�P�P�L�W�W�H�H�����$�J�D�L�Q�����W�K�H���V�W�X�G�H�Q�W�¶�V���W�K�H�V�L�V���F�R�P�P�L�W�W�H�H���V�H�W�V���W�K�H���V�S�H�F�L�I�L�F���U�H�T�X�L�U�H�P�H�Q�W�V��
and may, at their discretion, require a significantly different format.  

Cover Page: The Cover Sheet for Thesis Proposal (found in the student resources material on 
Canvas) should be used. This includes the title of the project proposed; the name of the student, the 
research advisor, and the thesis committee members; and the date of submission. The cover sheet 
should be taken �W�R�� �W�K�H�� �V�W�X�G�H�Q�W�¶�V�� �S�U�R�S�R�V�D�O�� �S�U�H�V�H�Q�W�D�W�L�R�Q��in order to �R�E�W�D�L�Q�� �D�O�O�� �F�R�P�P�L�W�W�H�H�� �P�H�P�E�H�U�V�¶��
signatures. 

Abstract: The next page should consist of a brief overview of the project including the rationale, the 
research plan and a concise description of the methods involved (1 page).  

Specific Aims: Begin with a brief paragraph outlining the rationale, significance and hypothesis (or 
hypotheses) to be tested. Follow this with concise, numbered statements describing the specific 
questions to be asked to test the hypothesis (or hypotheses). The relationship of these aims to the 
hypotheses being tested and the methods to be used should be clear for each aim (1 page).  

Background and Significance: This section should provide a summary of a literature review 
supporting the importance of the proposed project. It should contain a critical evaluation of the 
existing knowledge of the field and specifically identify the gaps in our knowledge that the project is 
intended to fill (two pages).  

Experimental Design and Methods: Describe in detail the experimental design and the methods that 
will be used for each specific aim. The experimental design should clearly indicate how each method 
relates to the hypotheses and aims of the project. Briefly describe the potential outcomes for each 
experiment and how each would be interpreted as a test of the hypotheses. Briefly outline any 
anticipated technical problems (or weaknesses inherent in the methods)  

Defending the thesis proposal: The stu
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Student must submit their completed dissertation thesis electronically prior to receiving graduation 
clearance from the Office of Graduate Education in Biomedical Sciences.  The thesis must have been 
reviewed by the thesis �&�R�P�P�L�W�W�H�H�� �D�Q�G�� �D�F�F�H�S�W�H�G�� �D�V�� �³�I�L�Q�D�O�´�� �D�V�� �S�U�R�Y�H�G�� �E�\�� �R�U�L�J�L�Q�D�O�� �V�L�J�Q�D�W�X�U�H�V�� �R�I�� �D�O�O��
Committee members.  Electronic submission of a final the�V�L�V�� �L�Q�� �0�L�F�U�R�V�R�I�W�� �:�R�U�G�Œ�� �I�R�U�P�D�W��to the 
GEBS office via Canvas by May 1 of each academic year is required for any student wishing to 
graduate in May.  This process allows for safeguards to plagiarism and final formatting.  The 
�V�W�X�G�H�Q�W�¶�V���W�K�H�V�L�V���Z�L�O�O���E�H���D�U�F�K�L�Y�Hd electronically on Canvas or another accepted digital format. 
 
M.S. in Biomedical Research Program  
Requirement      Target date for completion 
Core course work �«�«�«�«�«�«�«�« �«�«�«�«�«�«��
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to the committee, the student should be prepared within one-to-two weeks to present and defend the 
proposal to the committee. The presentation should last thirty (30) to sixty (60) minutes and include 
visual aids as appropriate. The student should expect to receive, and be prepared to answer, specific 
questions and criticisms on various aspects of the proposal including the rationale for the program, 
basic scientific and biologic principles, methodology, and applications. If the proposal is accepted by 
the technical advisory committee, the technical advisor will forward a copy of the proposal, with the 
cover page signed by all the committee members, to the Associate Dean for Graduate Studies. The 
Associate Dean will notify GEBSC and the Registrar that this step has been completed. Should the 
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SECOND-YEAR CURRICULUM   
Fall Semester     Semester Credit Hours  
Introduction to Neurobiology   3  
Introduction to Neurobiology Lab   2 
Biology of Disease: Current Concepts  3  
Introduction to Epidemiology   3  
Introduction to Medical Microbiology  3  
 
Spring Semester    Semester Credit Hours  
Introduction to Medical Pharmacology  3 
Biomedical Genetics    3 
Culminating Project    3 
*The M.S. curriculum is subject to ongoing revisions and may undergo changes during �D���V�W�X�G�H�Q�W�¶�V��
tenure, including changes that affect graduation requirements.  
 
Degree Requirements for the M.S. in Medical Science  
Course Work
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JUNIOR 
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Course Work, Laboratory Rotation and Thesis Work 
During the fall and spring semesters of the junior and senior years of the undergraduate education, the 
primary course of study of the B.S./M.S. ca
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Qualifying Examination 
The qualifying exam for the M.S. in Neuroscience involves two parts: 1) The Core Comprehensive 
Exam and 2) The Thesis Proposal.  
 
The Core Comprehensive Exam 
The Core Comprehensive Exam (CCE): Undergraduate students accepted to the B.S./M.S. program 
must have earned at least a B (3.0) average overall in their core neuroscience courses at the end of 
their junior year (Essentials in Neuroscience I and II) to qualify to sit for the CCE. Students having 
maintained the required B average must take this examination at the end of their first summer in the 
program (August between junior and senior years). The exam is a three-hour closed-book exam 
composed of short answer, essay questions covering the core coursework studied up to that point. 
Students are advised to schedule meetings with the core course directors for information on the nature 
of the exam questions well in advance of the examination. Scheduling for students who fail to qualify 
to take the exam because of grade deficiencies and for re-examination of students who fail to achieve 
a passing score during the initial sitting of the exam will be carried out on an ad hoc basis by the 
Director of the B.S./M.S. program in Neuroscience based on the recommendations of B.S./M.S. 
advisory committee. Students who do not pass the exam may be subject to dismissal.  
  
Grading 
Copies of the answers to each question will be distributed to each grader. Students' names will be 
replaced with tracking numbers on the copies sent for grading. A minimum of two (2) faculty 
members will grade each answer. Each answer will be graded separately and without discussion 
between the graders. The graders will award a score, from 0-100%, for each answer.  

Passing or Failing the CCE 
The GEBS Office will collect and tally the scores. For each closed-book question, the grades 
submitted by the two primary graders will be averaged to provide a grade. If a student receives one 
passing (80% or above) and one failing (79 % and below) grade from the two primary graders on the 
same closed book question, the two graders will confer in order to resolve the grading discrepancy for 
that question. If the two graders cannot reach a consensus regarding either a pass or fail grade, the 
exam question will be sent to a third grader.  
 
The two closest grades out of the three will be averaged. If the three grades are evenly distributed all 
three scores will be averaged. The two closed-book exam grades will be averaged and that average 
will contribute fifty percent (50%) of the CCE grade. A passing grade (80%) is required CCE to 
continue in the program. Students will be formally notified of their scores in writing by the B.S./M.S. 
program director. The performance of students who do not achieve an overall passing score will be 
reviewed on a case-by-case basis by B.S./M.S. advisory committee, which will then recommend 
either dismissal or a specific protocol for remediating the CCE. The B.S./M.S. program director will 
forward the advisory committee decision to each student by formal letter as well as inform GEBSC of 
student progress or the lack thereof.  
  
During the examination period, any communication between the student and others (particularly
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The Thesis Proposal 
The Thesis Proposal involves a number of stages, all of which lead to the approval of the  thesis 
proposal by the thesis advisory committee of the student.  

Selecting a Research Project and Thesis Advisory Committee 
The student must select, with the aid of their research advisor, a thesis advisory committee and a 
thesis research project. That committee must include the advisor and at least two additional 
professional scientists with relevant expertise, at least one of who must be a member of the 
Neuroscience Institute and the MSM graduate faculty. Any full member of the MSM Graduate 
Faculty may chair this committee, but it is generally the research advisor. Additional committee 
members may be included based on appropriate expertise. It is recommended that one member of the 
committee be from a field of Neuroscience outside the immediate field of the proposed research 
project. A committee with more than four members may be unwieldy and actually slow the progress 
of the student candidate. 
 
Proposing the Research Project and the Thesis Advisory Committee  
The student must submit a completed form (available on Canvas) to the Office of Graduate Studies 
indicating: 1) the title or topic of the proposed thesis research, the names of the research advisor and 
thesis advisory committee members, 2) the area of expertise for which each committee member was 
selected, and 3) the signatures of the advisor and each committee member confirming his/her 
willingness to serve. If any proposed committee members are not members of the MSM Graduate 
Faculty, their curriculum vitae (CV) must accompany the form on submission. The CV must provide 
evidence that such individuals hold a Ph.D. and/or M.D., are active in biomedical research, and have 
expertise appropriate for their role on the committee. A copy of this form must also be submitted to 
the B.S./M.S. director for approval prior to submission to GEBSC. Any conflicts which may arise 
between the B.S/M.S. director and the student and research advisor over the composition of the thesis 
advisory committee will be resolved by the Associate Dean for Graduate Studies and GEBSC. 
 
Approval of the Research Project and the Thesis Advisory Committee 
The Associate Dean forwards the completed form and any accompanying documents to the chair of 
GEBSC for consideration during the next monthly meeting. If that committee recommends approval, 
the documents are returned �D�O�R�Q�J�� �Z�L�W�K�� �*�(�%�6�&�¶�V�� �U�H�F�R�P�P�H�Q�G�D�W�L�R�Q�� �W�R�� �W�K�H�� �$�V�V�R�F�L�D�W�H�� �'�H�D�Q�� �Z�K�R�� �Z�L�O�O��
make the final determination and notify the student whether the proposed project and thesis 
committee have been approved. If GEBSC recommends disapproval, the documents, along with the 
rationale for disapproval and any recommended adjustments, will be returned to the Associate Dean 
�Z�K�R�� �Z�L�O�O�� �F�D�O�O�� �D�� �F�R�Q�I�H�U�H�Q�F�H�� �E�H�W�Z�H�H�Q�� �W�K�H�� �V�W�X�G�H�Q�W�� �D�Q�G�� �K�L�V�� �R�U�� �K�H�U�� �D�G�Y�L�V�R�U�� �W�R�� �G�L�V�F�X�V�V�� �W�K�H�� �F�R�P�P�L�W�W�H�H�¶�V��
recommendations. After making any adjustments deemed appropriate by the student and advisor, the 
revised documents and a letter addressing the specific concerns of GEBSC must be resubmitted as 
described above.  
 
Preparing the thesis proposal: The student may now prepare the formal thesis research proposal. 
The content and format of the thesis proposal are to be determined by the thesis advisory committee 
of the student. The guidelines that follow are simply suggestions that the committee might wish to 
consider.  

The proposal should consist of approximately ten (10) pages of double-spaced, typewritten text. It 
should follow the general format and guidelines for a SF424 (R&R) grant application to the National 
Institutes of Health (NIH) as outlined below. The page limitations are intended as a guide to the 



 

Morehouse Student Handbook 2018-2019 151 

student and his or her committee. Again, the thesis committee of the student sets the specific 
requirements and may, at their discretion, require a significantly different format.  
  
Cover Page: 
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Student must submit their completed dissertation thesis electronically prior to receiving graduation 
clearance from the Office of Graduate Education in Biomedical Sciences.  The thesis must have been 
reviewed by the thesis �&�R�P�P�L�W�W�H�H�� �D�Q�G�� �D�F�F�H�S�W�H�G�� �D�V�� �³�I�L�Q�D�O�´�� �S�U�R�Y�H�G�� �E�\�� �R�U�L�J�L�Q�D�O�� �V�L�J�Q�D�W�X�U�H�V�� �R�I�� �D�O�O��
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Other symbols used to report grades for graduate students are W, WP, WF (see Withdrawal) and I 
(incomplete). An I is used only to report cases in which the student has not completed all assignments 
and/or examinations before the end of the course. Only assignments and examinations missed due to 
an excused absence qualify a student for the grade of I. Assignments and examinations missed 
without an excused absence or delay may be scored as a zero percent (0%) grade. Unless the student 
has been granted a leave of absence, the work necessary to remove the grade of 
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a.
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3. If the course director and the faculty member are the same person, go to step 4. The course 
director will then read and discuss the written document with the student and the faculty 
member (separately or together) in a further attempt to resolve the matter. If this step does 
not resolve the issue, the course director will obtain a letter from the faculty member 
explaining the basis for the grade and any recommendations to resolve the dispute.  

4. If these recommendations are not agreed to by the student, the course director will review 
both the student letter and the faculty response and recommend, in writing, a resolution to the 
issue that will be provided to both the faculty member and the student.  If this step does not 
resolve the issue and either the student or the faculty member wishes to pursue the matter 
further. 

5. The student and/or course director will submit, in writing, a request for arbitration by the 
As



 

Morehouse Student Handbook 2018-2019 159 

Breach of Ethics 
Faculty or student concerns about student breaches of academic or professional ethics (e.g., 
plagiarism, cheating, academic dishonesty, falsifying data) will be submitted to the Associate Dean 
and forwarded directly to the GEBSAP committee for evaluation without notifying the student of the 
charge. The GEBSAP committee will deliberate on the validity and evidence for the concern. The 
committee may dismiss the charge and notify the Associate Dean. If the GEBSAP committee feels 
there is sufficient merit to the charge to pursue the case further, they will notify the student and 
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�F�R�X�U�V�H���� �8�V�L�Q�J�� �W�K�H�� �J�X�L�G�H�O�L�Q�H�V���L�Q���W�K�H�� �D�G�H�T�X�D�W�H�� �S�U�R�J�U�H�V�V�� �V�H�F�W�L�R�Q���D�E�R�Y�H���� �W�K�H�� �³�U�H�D�V�R�Q�D�E�O�H���S�H�U�L�R�G�´�� �Z�L�O�O���E�H��
defined by a majority vote of the GEBSAP commit�W�H�H�� �E�D�V�H�G�� �R�Q�� �W�K�H�� �P�H�P�E�H�U�V�¶�� �H�[�S�H�U�L�H�Q�F�H�� �D�Q�G��
professional judgment. Examples of breaches of personal, professional, or scientific ethics or integrity 
include, but are not limited to, cheating on examinations and falsifying data.  Prior to final dismissal, 
students facing that prospect will have the option to withdraw from the degree program. Students who 
elect to withdraw from the Ph.D. 
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Financial Support  
 
Ph.D. Students  
Every effort is made to provide tuition and stipend support for Ph.D. students in good standing in the 
Graduate Education in the Biomedical Sciences Program. Owing to the nature of the support 
available, this may not be possible for students who are foreign nationals, or students who are on 
academic probation. Such students may be required to identify their own sources of support.  
  
Annual Ph.D. tuition and fees can be reviewed in the 2018-2019 Tuition and Fee Schedule.  Graduate 
study at the doctoral level requires a full-time commitment. While the Program recognizes that 
students may need to seek additional financial support beyond the stipend provided (e.g., loans and 
scholarships), all gainful employment outside the prescribed program activities is expressly 
forbidden for students receiving stipend support and constitutes grounds for immediate 
d
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core course: Essentials in Neuroscience I, and upon recommendation by the B.S./M.S. advisory 
committee.  A limited number of slots are available; thus, not all applicants who pass the first core 
course may receive an offer to complete the program and receive the paid scholarship.  
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Graduate Education in Public Health (GEPH) 
�0�D�V�W�H�U���R�I���3�X�E�O�L�F���+�H�D�O�W�K���3�U�R�J�U�D�P 

Historical Perspective and Program Goals 

The Master of Public Health (MPH) Program at MSM was established in 1995 to address the 
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completed with assigned Community Academic Partner sites only from June 1st to last day of class of 
the spring semester. 

2. Integrative Learning Experience  

The Integrative Learning Experience (ILE) provides students an opportunity to synthesize and 
integrate the knowledge acquired through course work and other learning experiences and to apply 
this knowledge to theory and principles in a situation that approximates some aspect of professional 
public health research and practice.  The ILE is a mechanism to evaluate whether the student has 
mastered the body of knowledge and competencies needed for public health research and practice.  
Thesis presentations are required to complete the ILE. 

 

3. Public Health Leadership Seminars 

Public health leadership seminars are an integral part of the instructional curriculum. These seminars 
expose students to leaders in public health who explore a variety of issues and strategies used in 
public health and provide a forum for exchange on contemporary practice and theory. Both full-time 
and part-time students must attend a minimum of two seminars per semester for a total of eight (8) 
semesters
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1.   Academic Honesty 

All work, submitted or presented by students, whether written or oral, must be the original work 
of the student or attributed appropriately to the source. Any use of the specific thoughts, ideas, 
writing or phrases of another person must be accompanied by use of some form of attribution to 
�W�K�H�� �V�R�X�U�F�H���� �3�U�H�V�H�Q�W�L�Q�J�� �W�K�H�� �L�G�H�D�V�� �R�I�� �R�W�K�H�U�V�¶�� �D�V�� �R�Q�H�¶�V�� �R�Z�Q�� �L�V�� �S�O�D�J�L�D�U�L�V�P���� �Z�K�L�F�K��will  lead to 
dismissal.  
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6. Dismissal and Administrative Withdrawal  
A student enrolled in the MSM MPH Program can be dismissed by the SAPC �L�I�� �D�Q�\�� �V�W�X�G�H�Q�W�¶�V��
performance or behavior is not consistent with his or her ability to become a competent, adequately 
informed and responsible public health professional.  
 
A student enrolled in the MSM MPH Program can be administratively withdrawn if not enrolled 
for 2 consecutive semesters. 

 
There are several reasons for a student to be dismissed or administratively withdrawn by SAPC 
and they include the following: 

 
a. Dismissal 

i. �,�I�� �D�� �V�W�X�G�H�Q�W�¶�V�� �D�F�D�G�H�P�L�F�� �S�H�U�I�R�U�P�D�Q�F�H���L�Q�G�L�F�D�W�H�V���D�Q���L�Q�D�E�L�O�L�W�\�� �Wo master the material and 
any of the procedures as outlined in the academic guidelines have been observed (e.g. 
failure to meet probationary requirements; failure to meet leave of absence conditions; 
academic and/or skill potential for a career in public health is inadequate). 

ii.  Any student receiving a failing grade (C, F) in a core, track course or pre-requisite 
elective will be placed on academic probation.  The student must repeat that course in 
the subsequent semester when the course is offered.  If the student does not 
successfully complete the core or track course they will be considered for dismissal or 
administratively withdrawn from the MPH program.  

iii.  Students on academic probation who continue to make unsatisfactory progress and 
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Students who were dismissed who seek to reapply must petition SAPC for approval to reapply. 
Retake coursework that is more than five years old at the time of admission to the degree program. 
 

The decision of the SAPC will be communicated to the student, the studen�W�¶�V��faculty advisor, the 
Registrar, and the Associate Dean for Student Affairs by the Program Director within five (5) working 
days of the hearing.  
 
 

7.  Student Appeals Procedures 

a. Students may appeal a decision for dismissal made by the SAPC Committee. 

b. Other decisions of lesser gravity (e.g., a program of remediation for a course deficiency) made by 
the SAPC Committee are not subject to appeal. 

c. In order to appeal the SAPC decision for dismissal, the student must notify the President/ Dean, in 
writing, of his/her intent to do so. This notification must be received within 10 working days of 
receipt of the letter from the SAPC Committee Chairperson regarding the SAPC decision.  

d. The student must present the basis for the appeal to the President/Dean in his/her notification of the 
request for an appeal. The only new evidence/grounds for reversal that the student may present to 
the President/Dean will be: 

1) Failure of the SAPC Committee to follow proper procedures 

 Or 

2) Prejudice toward the student by faculty or administrative members of the SAPC committee. 

e. Each student appeal will be heard by the President/Dean within 10 working days of receipt of the 
�V�W�X�G�H�Q�W�¶�V���Z�U�L�W�W�H�Q���Q�R�W�L�I�L�F�D�W�L�R�Q���R�I���L�Q�W�H�Q�W���W�R���D�S�S�H�D�O�� 

f. The President/Dean will determine the merits of the case based on a review of the information 
presented to the SAPC Committee. Neither witnesses nor legal counsel will be allowed in the 
hearing. 

 
The written decision of the President/Dean will be conveyed to the student, the Associate Dean for 

Student Affairs, and the chair of the SAPC Committee within 5 working days of the appeal hearing. 
 

8.  Readmission Policy 

Students who desire to continue matriculation after having been administratively withdrawn while in 
good academic standing may submit a formal written petition to the SAPC for consideration of 
reinstatement within three (3) months of receipt of the SAPC termination letter. All correspondence 
must be addressed to the SAPC Chair. Failure to adhere to this time frame will result in the student 
having to reapply through the regular admissions process.  A student who was not in good 
academic standing at the point of administrative withdrawal or who was dismissed must petition 
SAPC for approval to reapply. If readmission is granted, the MPH Program will determine which, 
if any, previous courses will fulfill graduation requirements. 
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b. The coursework transferred must represent valid graduate credits earned in graduate 
level courses from a school or program of public health that is accredited by the Council 
on Education for Public Health International candidates will be considered on a case-by-
case basis. 

c. The credit must carry a grade of A or B. A grade of B- is not acceptable. For institutions 
that do not give letter grades, only grades of Pass (P) will be considered for possible 
transfer credit. 

d. The course credit must be applicable to the degree program. 
e. The transfer credit must not be more than five years old at the time of admission to the 

degree program. 
f. �&�U�H�G�L�W���K�R�X�U�V���S�U�H�Y�L�R�X�V�O�\���S�U�H�V�H�Q�W�H�G���D�Q�G���F�R�X�Q�W�H�G���I�R�U���R�Q�H���P�D�V�W�H�U�¶�V���G�H�J�U�H�H���R�U��certificate may 

not be applied toward satisfying the requirements of a second �P�D�V�W�H�U�¶�V���G�H�J�U�H�H. 
g. Credit by correspondence or by advanced standing examination will not apply toward a 

graduate degree.  However, distance learning credits completed at a regionally accredited 
institution may be considered. 

 
11.  Transfer of Credit Petitions  

Petitions for transfer credit must include a cover letter identifying the courses for which transfer 
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When a course is repeated, the original grade will remain on the transcript, but will be removed 
from the calculation of the grade point average. The new grade will enter into the calculation of 
the grade point average, even if it is lower than the grade originally earned.   
 

14.  Withdrawal Policy 
W This symbol indicates that a student was permitted to withdraw from the course without 

penalty after the drop/add period and before the withdrawal deadline.   
WF WF indicates that the student withdrew from the course while doing failing work ���³�&�´���R�U��

�³�)�´�� and did not withdraw from a course before the last day to withdraw from a course 
deadline.    

15. Withdrawal from classes 

The withdrawal deadline is scheduled at the beginning of each academic year and is reflected in the 
academic calendar. To withdraw from a course following drop-add, a student must submit a 
withdrawal form to the Registrar, which has been signed by the Course Director and Academic 
Advisor.  

 
E. Preventive Medicine Residents 

Preventive Medicine Residents accepted into the MPH Program are required to maintain all 
educational standards required for the residency program. Dismissal from the residency program 
based on academic performance, lack of progression or any of the six core competencies in 
Preventive Medicine will result in administrative withdrawal from the MPH Program. 
 

F. Delta Omega/Graduation Honors 
Students who complete all the degree requirements and uphold the highest professional conduct 
while earning one of the two highest cumulative GPAs among their graduating class will be 
inducted into the Delta Omega Honorary Society in Public Health. Students who complete all the 
degree requirements while earning one of the five highest cumulative GPAs among their 
graduating class will graduate with honors. 

 

 

 

 

 

 

 

 

 

 



 





 

Morehouse Student Handbook 2018-2019 180 

ACKNOWLEDGMENT  

 
I hereby acknowledge that I have received the Morehouse School of Medicine (MSM) 2018-2019 
Student Handbook.  I accept responsibility for reading and understanding the policies, procedures, 
rules and benefits in the Student Handbook and I agree to abide by its contents which set forth the 
terms and conditions of my enrollment and subsequent matriculation as an MSM student.   
 
I understand that if I have questions about the Handbook or its contents, I am to discuss them with the 
�'�H�D�Q���R�I���6�W�X�G�H�Q�W�V���R�U���W�K�H���'�H�D�Q�¶�V���G�H�V�L�J�Q�H�H������ 
 
Circumstances may require that the policies, procedures, rules and benefits described in this 
Handbook change as MSM deems necessary or appropriate.  I understand that I will be notified of 
such changes and dates of implementation by my MSM e-mail account or through other appropriate 
means. 
 
 
 
    _____________________ 
    �6�W�X�G�H�Q�W�¶�V���1�D�P�H 
    (Print or Type)  
 
_____________   _____________________ 
Date    �6�W�X�G�H�Q�W�¶�V���6�L�J�Q�D�W�X�U�H  
 

 

 
 


